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Polish & eastern european christian Family centre 

Appendix 1                                                     PEEC 659
POVA incident (alleged & actual) log sheet – to be completed as soon as incident is made known 

	Time & date of incident



	Where did incident occur?



	Who witnessed / reported the incident?



	Alleged perpetrator of incident



	Relationship between alleged perpetrator & victim



	Where is the alleged perpetrator now?



	Current & likely movements / whereabouts of the alleged abuser over the next 24 hours (if known)



	Description of incident / allegation



	Details of any previous concerns or incidents involving either alleged perpetrator or victim

 

	Was there a child involved in the incident                     Y                 N

If yes, give details



	Details of staff present on site at time of incident



	Has victim capacity to give consent?                              Y                 N

If no give reasons



	Has victim given consent to investigating incident?     Y                 N    



	Have victim’s wishes been granted or over ridden?



	Have emergency services been contacted?                   Y                  N

Details



	Details of senior staff member informed & when



	Personal details of the victim i.e. Name, address, age, ethnic origin, religion, type of accommodation, physical & mental health details.



	Does the victim have any communication / language support needs? If yes, who will you contact?



	What steps will be taken to ensure the victim’s immediate safety?



	Details of any actions & dates that have arisen out of this incident eg protection review, assessment of support needs & risk, case conference etc?

 

	Signed & dated all witnesses



	Signed & dated staff
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